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Address http: fifnt. Fristools, comj
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INSURANCE COMPANY

Login Name: rshapira

Password: |

I fargot my password

To edit your contact information, single left click on the My Profile link on the top
right hand corner of the admin home page (see below).
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My 3{'?]”9 | Help | Logout

Make the necessary changes under the Contact Info section and when you are
complete, single left click the Submit button at the bottom of the page (see below).

Contact Info

Direct Office Phone® Ewt,
Horne Phone

el Phone

Fager

loice Mail

Toll Free Phone

Home FAax

Primary Email* melissa. shapiro@@inf. com

ot of Office Email

Text Only Email

[ Submit l [ Cancel ]




Single left click on the My Tools link on the left side of the screen to expand the left
menu (see below).
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{t") Welcome to your administration site, Melissa Shapiro

This site offers you the following valuable marketing tools:

My Profile: Keep your customers up-to-date on how to contact you.

My Tools: Keep the content on your site current, Update articles, add photos or other
information to help your current customers and attract new ones. Manage your listings,
schedule open houses, add virtual tours and photos,

Reports: Keep track of the number of visitors to your website and how often each of your
listings are viewed.

Next single left click the My Website link in the left menu panel (see below).
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Welcome to your administration site, Melissa Shapiro

My Client=

My Listings This site offers you the fallowing valuable marketing toals:

My Wiehsite My Profile: Keep your customers up-to-date on how to contact you,

Ryt Ci:f?errt Files My Tools: Keep the content on your site current, Update articles, add photos or other
information to help your current customers and attract new ones. Manage yvour listings,

Property Search For Clients schedule open houses, add virtual tours and photos,

Change My Password Reports: Keep track of the number of visitors to your website and how often each of your

listings are viewed,

To change your information or website design (template, banner or logo), click the Edit
button on the far right side of the Website Information section (see below).

Website Information

Melissa Shapiro
420.214.4500
melissa.shapiro@fnf.com

Web Address: hitp: ffwww . melissashapirofnt.com
Website Package: 032 Platinum
Wehsite Design: &2 Template 2




To change your contact information as it appears on your website, select from the drop-
down lists in the Contact Information section (see below).

Contact Information

The Display Mame, Preferred Phone, Preferred Email and Photo will appear on the left-hand
navigation bar of the wehsite,

Marketing (Display) Mame* helissa Shapiro

Displayable Mame* ‘Marketing Mame:

Preferred Phone™ 480-214-4500 (Direct Office)

Display Ermail* 480-214-4500 (Direct Office)

Ernail that will display on the website |

Cestination Email* _ _ <

You can choose to send an email to melissa. shapirof@fnf com

armthar Frazil Addrace than the Mierlzwvad Fraail

To change your photo, single left click the Upload Photo button in the Contact
Information section (see below).

Website Photo

Single left click the Browse button and locate the photo on your pc. Note**Photos
must be in a common photo format (.jpg, .jpef, .gif, .omp, etc), must be 130 pixels wide,
72 dpi and 12KB or less (see below)***,

Add Photo

Hioad:” [Eropee]
Upload: Elmse

For best resuits, please make sure pour agent photo conforms
to the following specifications:

+ 72 dpi (dots per inch) resolution

mplates 2, 7, 1
b

2,17, and 22, please do
eight,

stherwize phota may

s are supported, including,
Jpa. Jpeg. .aif. .brmp and .pna.
ize (the size of the file on disk)

Images that do not meet the above requirements will be
satomstically resized and optimized to improve your web
site's performance,



You may change the design template, banner and logo is the Design section (see
below).

Wehsite Design Group* AZ Templates [V To choose a new design
website Design® | AZ Template 2 H-| oog—— tenb.lp'lft?;i 9'Ef|e"3tc;t fmg‘ the
Mehsite Color Scheme* Black & Blue FNT AZ wensits Cesign. orop. C.own.
To choose a new B Bnimation Banner — __JET
banner, single left j
click the Select
button, choose from
the pop-up list and
single left click the _
Select button at the
bottom of the list. T
Wehsite Banner Bar* Standard BannerBar
Wehsite Viewport Image®*  Standard YViewpic
To choose anew
= i L ) -
logo, single left click
e S o huon Fidelity National Title
choose from the Company

pop-up list of logos
and single left click |subLogo
the Select button at
the bottom of the list. |Mav Stretch

To upload content to your site, single left click the My Content Files link from the My
Tools menu on the left panel (see below).

INSURANCE CO¥

Fidelity Nati

My Clients
My Listings

My Wiebsite

Froperty !earch For Clients

Change My Password



Next click the plus sign (+) to the right of Add a New Content File (see below).

p
Add a New Content File

There are no Content Files uploaded at the moment.

Name your file in the Description field, single left click the Browse button, select the
file from your pc and then single left click the Submit button (see below).

Content File Edit Name your file in the Description
field.

s [Hy REQ Rewvenue Report for July
Description:

Max 100 characters but not required.
Uploadfile:  cvDocuments and Settings\pcnnwer.FNF—?QAAQBDDEﬂ  Browse... |
File types allowed: .C55,00C GIF.HTM HTML,IPEG, JPG. 15, PHG. PDF, SWF, HLS MP3
//’Onll,I nurmnbers, letters, hyphen and underscore are allowed in the FilenarM S"'Igle left click the Browse
button and select the file

Take note of the allowable file [ Submit ][ Cancel | from your pc.
types. b

You will need to copy the full URL of the file location in order to add a link to it on your
website. Single left click the Edit button under Actions to see this information (see
below).

p
Add a MNew Content File ll-)

Description Filename 'Upluaded on Actions
_ V-
My REC Revenue Report for July totalrecrevenuejunez009.xls 07/28/09 E{Eﬁ: Del View
File

Highlight the full URL from the URL to the file on your website line, right click and
select Copy (see below). Paste this into an empty word document.

Content File Edit

My REC Rewvenue EReport for July

Description:

Max 100 characters but not required.
File was uploaded on: 07/28/09
Filename: totalreorevenuejune2009.«ls
URL to the file on your
website:

Subrnit ] ’ Delete ] [ Cancel %
Select all

Prink




You are now ready to create a link to this file on your website. To change your website
content, single left click your name link from within the Website Content section (see

below).

website Content
Title

Melissa Shapiro
My Favodite Links

Investor Tools

&)l My Listings

. Add Mew Content .

Status Sequence Display

Published R Yes

Published 1 No
Saved 100 No
Saved 100 Yes

This will bring up the Content Editor (see below). The editor tools are similar to those
in MS Word. You may use them to change font, font color, etc.
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WELCOME TO MY WEBSITE

Our company goal is to mazimize @: s
your perfarmance by providing . é 1
exceptional products and services \ ¥
that facilitate and expedite the A\

closing process. From wour first )
contact with a Fidelity National Title e L 1

representative, to the clasing of your |
transaction, our mission is to provide i 4
a fully responsive, problem saolving s

environment that ultimately makes you successful,

# 4% G words: 77 Charackers: 526

Highlight the text you’d like to change and begin typing (see below).

WELCOME TO MY WEBSITE

Our company goal is to maximize !& i
your perfarmance by providing : ‘ 3 y

exceptional products and services

that facilitate and expedite the i
closing process. From your first )
2 !

contact with a Fidelity National Title

representative, to the closing of your e —
transaction, our mission is to provide =
a fully responsive, problem solving :

environment that ultimately makes you successful,



With the text highlighted, single left click the Hyperlink Icon on the editor toolbar

(see below).

National Businessi
Center i

: WELCOME TO MY WEBSITE

| Our company goal is to maximize @ -

+ your perfarmance by providing . B ‘ {z
exceptional products and services K\ P

| that facilitate and expedite the N

i clasing process. From your first }
contact with a Fidelity National Title ra En

| representative, to the closing of your = & <

. transaction, our mission is to provide i {
a fully responsive, problem solving -

| enwironment that ultimately makes you successful.

From the Hyperlink Manager, paste the URL that you previously copied into your empty
word document into the URL field, select New Window under from the Target
drop-down and single left click OK (see below).

Hyperlink Manager »

@ Hyperling [oy Anchor [k E-mail

URL: http: frfntimages fnistools comiUploac e
Existing &nchar: Mone ||
— Cancel

Type: http: i_::
Target: plank Target ]

Target |
Taakip: Lﬁ”fiﬁ?”m

Parent Win

Same Window

Browser Window

“ ! _ Search Pane

L) =l ; : . (] (] MEdia Pare i i i 1




Select Preview from the bottom of the page to test your new link (see below).

[ Freview [}_‘] [ Fublish ] [ Cancel ]

’ Save As Draft ]

From the Preview from window, click on your new link.
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You should see the content file you've added load in a new window (see below).

Total REO Revenue by Month
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Your last step will be to Save the content to work on it at a later time, Publish the

content to your site (see below) or Cancel and lose all changes.

[ P revigw ]

[ Save As Draft |

[ Publish |

To Save Changes but not
Publish to site.

L |

To Publish to your
site.




