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Welcome to IProfile.  This exciting new program will allow you to produce profiles from your own PC once you have been approved by your title company or vendor. If your title company does not provide this service, ask them to contact Data Trace Property Profiles at 619-282-3196.

How do I get the software to set up and use IProfile?

Contact your title company and request it.  Once they have set you up with their management software you will be e-mailed the software that you need for your PC.  In some cases you will be given a CD to load it.

Software installation:

Once you have been sent the software and have saved it to your hard drive there are just a few steps to install.  Locate the software file named iprofile.exe and double click on it..  Then follow the steps as they appear on the screen.  When the installation is finished you are ready to start using the IProfile software.  

If for some reason you experience problems installing your software, contact your title company.  

Using the software:

First make sure you are connected to the internet.  You should have an icon that on your desktop that has a picture of a house labeled Iprofile.  Double click the icon and the software will open.  Enter the user ID and Password given to you by your title company.  Sign –in, watch the hour glass and the light bulb icon will turn on when you are ready to go. 
Setting up your personal information:

IProfile software has been designed to be extremely user friendly and easy to use.  If you need to know what a button or tab is for, just hold the cursor over it and it will tell you what it is.  To enter personal information, click the tab labeled “My Page”, next to the light bulb.  Fill in the info that you would like and use the tab key to switch from field to field.  You have several phone numbers that may be entered.  This is also the page to get MLS approval for the areas that we have MLS for. You will need to select the right MLS that you belong to and put in your Public ID number. Once you are approved then you will be able to receive MLS comps too.

Photo/Logo tab:
IProfile gives you the ability to add a photo and/or company logo if you want.  The graphic files you use must be in. a BMP or JPEG format. The picture will auto adjust to fit the program size, but for best results the picture should not be very big since it will be reduced (2 x 2 inch works great). Also, please be aware that sometimes the graphic image you see on your screen is not what prints. The same goes for your logo.  
You can load from your hard drive, CD, or floppy.  Just click the load picture button, select your BMP or JPEG file, and the graphic will auto load on your screen in the proper spot.

The information on the “My Page” tab will be saved the next time you use the software.

Customer Button:
This screen is just a quick fill in the blank input area for the customer name you would like to appear on the profile.  This can be the name of the homeowner you are preparing the report for or a prospective homebuyer.  This area should be filled out for each profile you do.

Property Search Button:
This is where you will input the subject property that you would like to prepare a profile for.  First select the county that the property is in.  Then you can search by any of the fields you want. Although inputting just one letter in the field will get data, remember that the more data you put in, the better the search resulting in fewer properties you will have to scroll through to find the subject property you want.

Search Parameters:
You will see that all the existing info on your subject property auto loads for you to use to decide what parameters you would like to use to find comparables.  Searchable parameters include Bedrooms, Bathrooms, square footage of the house, square footage of the lot, or price range. One important search rule to remember is that the by using more specific parameters (narrower search) the less comps may be found.  With IProfile you will always have the ability to edit which comps you want for your report once they are found. With this system, a radius search is based on the comparables closest to the subject property and then grows out to a larger area.  When you use the search ranges the first thing you should do is select for each field the type of range/search you would like. Select the range type whether you would like to search a field by as follows:

Above/Below:  This is a range based on the subject property. For example, if you have a 3 bedroom house and you specify two below and one above, the program will search for properties having 1 to 4 bedrooms.

From/ To:  This is simply a range that you specify, for example 3 to 4 bedrooms.

Percentage:  This is a range based on either the building or lot square footage of a property.  For example, a 2000 square foot house with a range of 10% above and below would result in a search for properties from 1800 to 2200 square feet. 
If you wish not to use a field as a search range, simply leave that field parameter as “Ignore”. Another hint to get the best data is not to use the bathroom range search because it is generally the most incomplete data to search by.  Once you have set the search ranges as you desire, then you need to click the search type tab on the same page.  

Type of search to do:

The most common type of search is a radius search which can be easily accessed by leaving the word “Area” visible in the box under the words “Type of search to do”.
The following types of other searches are available:

Thomas Brothers map code, assessor book, assessor book and page, or census tract.  
To pick a certain type of search, simply select it from the drop-down list.   If you select one of these then a box will appear loading the information on the subject property if available and allowing you to add additional search parameters.

Structure type to search for:
This allows you to search comps that are different property types than the subject property.  An example would be that if the subject property is a vacant lot and you would like to get single family detached comps just click the drop down list and you can change it.  The default search will give you comps that are the same type comps as the subject property.

Area:
This is where you set the area radius search you would like. You can search from .1 miles to 4 miles radius. Depending on the density surrounding the subject property and comps for the area will determine what kind of a radius you need to get comps. Remember with this system when you do a radius search, it always starts with the comparables closest to the subject property and works outward.
Days Back:
This is where you choose the amount of days back from today that you would like to search for comps.  For example, comps in that last six months would be 180 days, comps in the last year would be 365 days, etc. You can search as far back as 999 days.

Maximum comparable properties:
If you are not approved for MLS searches then only sold comps will be available.  The maximum comps that can be searched are 40.  This also is the maximum for those approved for MLS if we have MLS data available for your area.

Search for:
Unless you are approved for MLS, all comps will be full value sales (solds).  If you are approved for MLS you will have a choice to select Tax comps, MLS comps, or a combination of both.

Once you have chosen your search params then click the search button and the comps you have asked for will be found and displayed for you.  If you would like to save these settings for future searches then you can save them.

View Comps:
The comps found will be displayed on the left.  As you select or highlight a comp by clicking on it, all the info for the comp will appear on the right side of the comp box.  If you double click any comp the property information detail page will be displayed on the screen for that property for you to look at.  If you would not like to use one of the comps, then click the box with the check mark in it on the left of the comp until the check mark disappears and this comp will not be part of your profile.  Notice the top of the comps page displays the total number of comps found.

Report:
When you select the report tab it will display the pages/modules available for your report.  Also if you look on the right side under the county you have chosen it will let you know if some of the info is not available for recording maps and photos. If not the data will still be provided just without the graphics.  If you do not want a certain page/module then uncheck it.  Next click the “Do Report” button and the report will be generated for you to print and/or save.  To print or save simply click on the appropriate icons on the preview screen and follow the prompts given.  When the report is saved it will be in a PDF format that can be sent through the Internet and e-mail if you choose.  The report will print in color or black and white.

When you are finished completing your profile select exit or log out.  

